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Section 1 - Annual Governance Stateme nt 201T l1B

We acknor,vledge as the members of:

our respollsibiiity for ensuring that there is a sound system of rnternal controi, including arrangenrents for
the pi-eparation of the Accounting Staterrients. \l/e confirm, to the best of our knowleclge arrd belief, with
respect to the Accounting Statements for the year ended 31 fuIarch 2018, rhat:

'Please provide explanations to tne external ar-idilor on a separate sheei for each'Nlo'respcnse. Describe how the aLrtiioi,ty
will adoress the r,,reaknesses identifieo

This Artnual Governance Stater-,reni is appro,,,ei1 tri Il,ri
authority and recordecl as minute reference

L

crared )t lt (rs

Other inforrnation required
Authorily lveb adcress

tlre Cna,rnian altl Cierk of the meeirng where
given

Weit-=e-
I\^__

by ttre Transparency Codes pan cf A.nnuai Go,reanance Sraternent)
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appi oval is
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1. VVe have put in place arrangemerrts for effective flnancial
nranagement during tne year, and for the p.eparation oi
the accJuntir rg sl3te,nerrts.

prepercd its accounting statemenB in accarclance
vitlh the AcccL)nts and Audil RegLilaiions.

2. We maintained an adequate system of inte.nal controi
including measures designed to preverrl and deiect iralro
and corrllpilcn and reviewed its effecliveness

ntacie prcper arrangentenls and accepted respanstDiltly
ior safegttarding tne pubiic money antl resrurl-es in
its charge

3. VVe looi( all reasonabie steps to assure ourselves
rhat there are no matters of actuai or potential
non-ccmpliarrce '.vith laws. regulations and Proper
Practices that coulC have a srgnificant financial efiecr
on the ability of thiS authority to conduct its
busiiress or nranaga its llnances.

f,as anly,J,Jne tyhat llhas the [eget pofier ta,Ja an(l has
complied vtitti Proper Pract;ces in cloing sa.

4. We provided proper opportunity diJnng tiie year fcr
the exercise of electois' rights in accorcjance wirh the
requirements of tne Accounls and Audrt Regulatior.is.

dLtring the ,/eer tjare dit perso,ls interestecl tiie appJrtunii'! tc
inspect an,J asr{ .iuesllons abaut lhis auihority's accoLu.}ts.

5. We carried out at'r assessment of the risks iacing this
autnorit:,,anci took appropriate steps to manage those
risks. including the introduction of interrral .ontrcis and,rr
externai insurance cover' where req,;irec}.

cot-tsidered artci tlacumented the iinancial an{l other risks tt
faces and deait witli thern properly

6. We nrarntained tnroligirout the year an aOequate anc
effeclive systenr af internal audii of rhe accounting
reccrds and conirol slsiems.

arreilEecl ftt a c)trlpetent percon, ulcleDeticierit ci tiia ftnati,at
cinlrats anci iirccedufes. to Eive ari abjeclite vie.at cit wheit,;r
tnlefia! ccnircis iliee! tre needs of thls- snailer aLj,Lhctiti

7. VVe tooi. appropr;ate action on ail mallers raised
in reporls from internaj and exlernal aufJit.

tespo!}deo rc ntaftars bro,'ght to its atter)ttuir by inErnal ertl
2xiefiial ad{iit.

8. We considere(l whetirer any litigation. iiai;;lities cr
c3n)nrriments. e /erlls or transactiorrs. cccLrring crllrcr
during or after the year-end, have a financial iilrpact orl
this autnority and, where approp.iate, have ;ncluded rheil
in the aicoL/nting statenrents.

di:cioseti e,retythtng lt siiculd ha're ar)oirt tis brjsiness jctrvill
clrrifig ine year inciu,lirtg evenls isktr,cJ piace after the ,/eef

etiil ii reler'?nt

9. (For locai councils only) Trust Funos includrng
cnarilable. ln our capacily as the sole managinE
trustee !,re Cischarged our accountability
responsibilities for the fund(s)lassets, includirrg
fir:ancial reporting ancl. ii required, rndependeni
examination or audit.

ha: ntel ail ai iis re sponsibilities .ilnere itis a sJi3
nefiagtnq ltustce tsf a lacal trusi c: lrLtsis
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Section 2 - Accounting Statements 2017118 f or

Tunbridge Wells Commons Conservators

Total balances and reserves at the beginning of the year
as recordecl it't the financial records. Value must agree ta
Box 7 of previous year

Total expenditure ar payft)ents ma.Je ta antl on behaif of
all employees include salaries and wages, PAyE and Ni
(enployees and empioyersl, pension contributions antl
employment e{penses-

Toral e<penditure or payments as recordeLl in the cash-
book /ess slaffcosls (line 1) and lcan inteesticapitei
repatments (line 5)

Tettai balances and reser',tes at tlte eitd of tile year MLisl
eqLral (1+2+3) - 11+5+6)

Tatai an'toutlt of precepi (cr for lDBs rates and levtes)
recetved or receivable in the year. Exc!ucle any grants
received.

3. (+; Total other receipts Total income or recelpts as recorded in the cashbook tess
the precept cr rates/levies receivetl (iine 21 lnciucle any
grants received.

4. (-) Staff costs

5. (-) Loan interesucapital
repayments

Tctal expenditLlre or payments of capital and interest
made cluring the year on the aLttnariiy's borrowings (if any)

6. (-) All other payments
107,126

7. (=) Balances cai'rred I V aOZ

8. Totai value of cash and
shcrt te,-m inveslnrents 57 ,511 55,307

The si-tnt oi all current anci cleposi{ bank accounts. casli
holiings artd short term investinents tteld as at 31 lvlarch -
To agree with bank reconciliation.

9. Total fixed assets plus
long term in'restnrents
^^i ^^^ -|^

NIL NIL
The value of ali the property tfte aLithority ol,rns - it is macle
up oi all its fi:<ed asseis an,J lang ternt investments as a[
31 lvlarch.

't0. Totai borrovrings

NIL NIL

The otlstanding capita! belance as at 31 il4aich af ait loans
from ihird parties (includrng PWLB|

1't. (For Local Councils Only) Disclosure note
re Tnjst furids (inclL.:c.1ing charrtablel

The Council acts as soie trustee for and is responsible fcr
nianaging Trust funds or assels.

N B. The figures in the acccLlnting statenienls above clo

t^tot iiclude any Trust tiansacttons.

icerlify ihat For the year endecl 3.1 March 2018 the
Accoirnting Staterrients in tlris Annual Governance and
Accountabiliiy Returrr present fairly the finariciai positjon
of this authority arrit its incorr-ie and expendii.rre.
or pi'operly preseiit receipis and paymenis as trre case
nray be.

Signed by Resporrsible Financial Oificer

Date

l confirnr that tnese Accourrting Statenrents lrere
approveC by this authority on this date.

-I)i lt-,lrti's_\ | v I t 2

arrc,cJCrCc.J aS mriiuta relercTrCe.

a
Sigried by Chairinan of the nteeiing where approval oi tne
AcccLrrrt,ng Statemerrts is giveir

r r, I \ i.,tt" cty',;t-l-J
flLrMl/ >, lu, lrv

l/ r {
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section 3 - External Auditor Report and certificate z01zl1B

ln respect of

1 Respective responsibilities of the body and the auditor
This ar-rthority is responsible for ensuring that its firrancial marlagement is acleqr-rate and elrective anct ihat
it has a souncl system of internal control. The ai-.riirority prepares an Annual Governance and Acccuntabrliry
Reli:rn in accordance with Proper Practices lvhicn.
. summarises tne accounting records for the year ended 3i March Z01B; ar(J
' confirms and provides assurance on those matters lhat are relevant to our duties ancl responsibilities as

external auditors.

Or-ir responsibility is to review Sections 1 and 2 of the Annual Govei'nance anclAccor-rntability Return in accorcjarice
with guidance issued by the National Audit Office (NAO) on belralf of the Comptroller and Auoitor Genera j

(see note belowl. Our work does not constitute an aridit carriecl out in accordance witir Internationai Stairctarcjs
on Ar-iditing (UK & lreland) and does not provide tire same level of assurance that such an ar-rdit r,votiid cjo.

Ollter ntatiers noi aifectirrg orir opinion lvtlich we dra', io ane atier.itlon oi the arthorit,r

(conttilue on a separala sheel if requrrerJi

3 External auditor certificate 2017118
We cerlifyloo not certify* that we have completecj our revievv of Sections 1 ano 2 of the Annual Governance ancl
A.ccor-,ntability Retunr, and discharged our responsibilities under the LocalAuiclit ancl Accountabiiity Act 2A14, for
tire year errdeo 3i March 2018.

External Aliclitor SiEnature Date

'Note: the NAO issued guidance applicable to external auditors'work on lirnited assurance reviews far2017l1B inAudilor
Guidance Note AGN/02. The AGN is available from the NAO website (wr,wr.nao,org.uk)

2 External auditor report 2A17l18
(Except fo. the matte.s reporled belovi)- oir tire basis of our revierv of Sections 1 anci 2 of tne Airnual Gci;ernance a,rcj Acccu;;alr,iity Re**r,jil
our opinicn th€ inforlnation in Sectiorls 1 and 2 of the Annual Governarrce and Accourrtatlility Return is in accordance vrith Proper Piactices arrd
I1o other matters have col)-re to our atlentiorl givrng cause for'cotrcer'n that reievant leajislation anci regulatory requirente'tts hava rtot Deen rnei.
('deiete as approprrate).

(cciltirue on a seiiaiat. sheei if requrredl

'!1le do nui ceftrfy acirl

External Auditor l..laine

Annrial Governance and Accountability Return 2A17l18 Parl 3 Page 6 of 6



Explanation of variances - pro forma

Name of smalter authority: Tunbridge Wells Commons Conservators

County area (locai councils and parish meetings only. Kent

Please provide full explanations. includinq numerical values for the following:
. variances of more than 15% between totals for individual boxes (except variances of iess than

1200);
. a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the

annual preceptlrates & levres value (Box 2)

, Section 2
I

Box 2
Precept or
Rates and
Levies

Box 3

Total other
recelpts

Box 5
Loan
interesU
capital
repayments

Box 6
Allother
payments

Box 10
Total
borrowings

Explanation
for'high'
reseryes

1 45000 5000

I

i

I tttt-
I

I

Itfit_

Box 7 is more than twice Box 2 because the authority held the followrng breakdown of
reserves at the year end

2017118 i Variance j Variance Detailed explanation of variance
€ i t i o/, i t*ithamountsf)

19686 19984 l-9702 See Note below

Box 9
Totalfixed
assefs &
long term
investmenis
& assets

2016t17
t

1 50000 3.4

-4V J

Box 4
Sfaff costs 50092 50546 AEA 09

124958 107 126 -17832 -14.3

NIL NIL

NIL NIL



OTHER RECEIPTS _ VARIANCE

Contributions - Seats

Contributions - Works

Donations

lnterest

Miscellaneous

Natural England Stewardship Grant

TOTAL

-506

-8245

-82

-151

-350

-368

-L97A2



Bank reconciliation - pro forma

Name of smalier authority: Tunbridge Wells Commons Conservators

County area (local councrls and parish meetings only): Kent

Financial year ending 31 March 2018

Prepared by Geoffrey Levitt ,Treasurer

Date 21 May 2018

Balance per bank statements as at 31 March 2018:
Lloyds Current Account (Treasurers Account)
Lloyds Deposit Business Instant Account

Petty cash float (if applicable)

Less. any unpresented cheques at 31 March 2018
001 525
001 526
001527

Add. any un-banked cash at 31 March 20'lB

Net balances as at 31 March 2018 (Box B)

Closing balance per cash book [receipts and payments book] as
at 31 March 2018 (must equal net balances above - Box B)

L
70195.49

3981 36

397.00
1847 00

16686 00

7 4176.85
60 00

18930.00
NIL

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:

Opening Balance 1 April 2017 (Prior year Box B)

Add. Receipts in the year (Note '1)

Less: Payments in the year (Note 2)

55306.85

57 510.79

17 4443.00

176647 74

55306.8s



lncome for year 159983.80

Less Accruals for 2A17l18

Add Accruals for 2016117 14460.00

Receipts in Year 174443.80

Note 2

Expenditure in year 157671 .62

Less Creditors accrued tor 2017118 15193.07

Add Creditors for 2016/17 paid in 2018/19 341 69.1 0

Payments in Year 176647.74

Note 1

NIL



Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)

Name of smailer authority: Tunbridge Wells Commons Conservators

County area (local councils and parish meetings ontyl Kent

There shoulci only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of
AGAR) have been prepared on an income and expenditure basis and there have been adjustments
debtors/prepayments and creditors/receipts in advance at the year end Please provide details of the year
adjustments, showing how the net difference between them is equal to the difference between Boxes 7 and 8.

Box 7: Balances carried torward

Deduct Debtors
a

o

a

NIL

Deduct Payments made in advance
(prepayments)
a

a

Total deductions

Add: Creditors (must not include
community infrastructure levy
(ClL) receipts)

15193.07

Add Receipis in advance (must
not inciude deferred
grants/loans received )

Total additions

'the
for

end

i uu306 85 
]

44113.78

Box 8: Total cash and short term investments

f



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name orsmarier aurhority: _Tunbridge Wells Commons Conservators

County Area (local councils and parish meetings only)

On behalf of the smaller authority, I confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on _Monday_2 July 2A18

and ending on _Friday 10 August 2018

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days inclusive
and must include the first 10 working days of July 2018.
We have suggested the following dates: Monday 4 June - Friday 13 July 2018.
The latest possible dates that comply with the statutory requirements are Monday 2 July - Friday 10 August
2018.)

Signed:

Role:

FOR SMALLER AUTHORITIES SUBJECT TO A REVIEW ONLY:
PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR PART 3 AND OTHER REQUESTED DOCUMENTATION



Contact details

Name orsmarer aurhority:_Tunbridge Wells Commons Conservators
County Area (local counctls and parisn meetlngs onty)

Please complete this form and send it back to us with the AGAR or exemption cerlificate

Clerk/RFO (Main contact
Name Barbara Cobbold

Address 41 Showfields Road
Tunbridge Wells
TN2 sPN

Daytime
telephone
number
Mobile
telephone
number

, Email address

2 Wallace Close
Tunbridge Wells
TN2 sHW

Rodney Stone

01892 536194

rod ney.j.stone@gma il.com barbaragcobbold@gmail.com


