
Local Councils, lnternal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of f6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices

summarising its activities. ln this annual return the term 'smaller authority'" includes a Parish

Meeting, a Parish Council, a Town Council and an lnternal Drainage Board.

The annual return on pages 2to 4 is made up of three sections:

Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

Section 3 is completed by the external auditor.

ln addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in

the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. lncomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017 , an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1 , 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2A17.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from wvwv.nalc.gov.uk or from wvwv.slcc.co.uk or from www.ada.org.uk

'for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountabilky Act 2014
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Enter name of

smaller authority here

Section 1 - Annual governance statement 2016117

We acknowledge as the members of.

7ua18</AAe */€ttS CaryryoilS Ce.zr,r'S ilv'a7Z t.
our responsibility for ensuring that there is a sound system of internal control, including the

preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

with respect to the accounting statements for the year ended 3'1 March 2017,lhat'.

We carned out an assessment of the risks facing this

smaller authority and took appropriate steps io manage

those risks, including the introduction of internal controls

andior external insurance cover where required.

arranged for a competent person, independent

of ihe financial controis and procedures, to give

an objective viev; on viheiher internal controls
meet the needs of thrs smaller authority.

responded to matters brought to its atteniion by

internal and external audit.

We consrdered whether any litigation, liabilities or

commiiments. events or transactions, occurring either

dunng or after the year-end, have a financial imoact on this

smailer authority and. where appropnate have included

them in the accounting statements.

This annual governance statement is apprcved by this

smaller authority on: Signed

22 ob 2c: r 7
and recorded as minute reference

-,I

"Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how this smaller

authority will address the weaknesses identified.

prepared its accounting statements in

accordance with the Accounts and

Audit Regulations.

1. We have put in place arrangements for effective

financial management durlng the year. and for the
preparatron of the accounting statements.

made propel arrangements and accepted

responsibrlity for safeguarding the public money

and resources ln its 663rn"

We maintained an adequate system of lnternal control,

includrng measures designed to prevent and detect

fraud and corruption and revtewed its effectiveness.

has only done what it has the legal power to do

and has complied with proper practices

in doing so.

3 We took all reasonable steps to assure ourselves that

there are no matters of actual or potential non-compliance

with laws, regulaiions and proper practices that could

have a significant financial effect on the ability of this

smaiier authority to conduct its business or on

its flnances.

during the year gave all persons interested the

opportunity to inspect and ask questions about

this auihority's accounis.

4. We provided proper opportunity during the year for the

exercise of electors' rights in accordance with the

requirements of ihe Accounts and Audit Regulations.

considered the financial and other risks it faces

ano has dealt with them prpp61]y

'We maintained throughout the year an adequate and

effective system of internal audit of the accounting

records and control systems.

We took appropriate action on ali matters raised tn

reports from rnternal and external audit.

disclosed everything it should have about
its business activiiy during the year

including events taking place after the year-end

if relevani.

(For local councils only) Trust funds including charitable.

ln our capacity as the sole managtng trustee we

discharged orrr accountability responsibilities for the

fund(s)iassets. including financial reporting and, if
required, independent examination or audjt.

has met all of its responsibilities where it is a

sole managing trustee of a local irust or trusls

Chair at meeti where approval is given
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Section 2 - Accounting statements 2A16117 for

Enter name of

smaller authority here 7-u a 8d /dG E t<i rcs {"a.t,-ta,VS {<,n/S {drin;a (s
re@

1. Balances brought

fonvard 2 /, 7q? tbY ro u
Total balances and reserves ai the beginning ofthe year as recorded

in the financial records. Value must agree to Box 7 of previous year

2. (+) Precept or Rates

and Levies /*3, aoo 7r/{ oao
Total amount of precept (or for lDBs. rates and ievies) received

or receivable in the year. Exciude any grants received.

3. (+) Toial

other receipts 3 t.+7 q / ?,6sL
Totai income or receipts as recorded in the cashbook less the

precept or rates/levies received (line 2). lnciude any grants received

4. (-) Staff costs

43, L3L 5o.a77
Total expenditure or payments made to and on behalf of ali

employees. lnclude salaries and wages. PAYE and Nl (empioyees

and employers), pension contributions and employment expenses.

J. \-l LUd)r

inleresUcaprial
repayments Nrt-

Total expendlture or payments of capital and interest made during

the year on ihe smaller authority's borrowings (if any).

6. (-) All other
payments qq t1b /zt?59 Total expenditure or payments as recorded in the cashbook less stafi

costs (line 4) and loan interesUcapital repayments (line 5).

7. (=) Balances carried
forurard +g /6b 3-7 8oz

Total balances and reserves at the end of the year. ltlust equal
(1+2+3) - (4+5+6)

B. Total value of cash

and short ierm
investments 5\+eo 57stl

The sum of all current and deposit bank accounis, cash holdings and

short term investments held as at 31 fularch - To agree with bank
reconciliation.

9. Total fixed assets
plus long t-orm

investments
and assets

a/r t-
This cell shows the value of all the property the authoriiy owns. lt is
made up of its fixeC assets anC long-term investments.

10. Totai
borrowings

The outstanding caprial balance as at 31 March of all loans from third
pariies (including PWLB)

(For Local Councils
Only) Disclosure
note re Trust funds
(including charitable)

The Councii acts as sole trustee for and is responsrble for managrng

Trust funds or assets.

l'l.E Th; i.; ji:: n t,ri :.lt I -1r r.r s:iie:::qJ.r
abcv: cc nci include any Trus: iiansaci;crs.

I certify thal for the year ended 31 N4arch 2017 the
accounting statements in this annual return present fairiy the
financial position of this smaller authority and its income and

expenditure, or properly present receipts and payments, as

the case may be.

I confirm that these accounting statements were approveC

by this smalier auihoriiy or.

and recorded as minute reference

Qt7r)4;a,' /2
1 /' L/f2 //

-+ 
Y 4

where approval is given
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Section 3

ln respect of:

Enter name of

smaller authority here:

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and

effective and that it has a sound system of internal control. The smaller authority prepares an

annual return in accordance with proper practices which:

. summarises the accounting records for the year ended 31 March 2017; and

. confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).

Our work does not constitute an audit carried out in accordance with lnternational Standards on

Auditing (UK & lreiand) and does not provide the same level of assurance that such an audit
would do.

2.2A16117 External auditor report

(Except for the matters reported below). on the basis of our review of ihe annual return, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant
legislative and regulatory requirements have not been met. (.delete as appropriate).

(continue on a separate sheet if required)

- External auditor report and certificate

i Other matters not affecting our opinion which we draw io the attention of the smaller authority:

(continue on a separate sheet if required)

3. 2A16117 External auditor certificate
We certify/do not certify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

" We do not certify completion because:

External auditor signature

External auditor name I j Oate

Note: The NAO issued guidance applicable to external auditors'work on 2A16/17 accounts in Auditor Guidance Note AGN/02. The
: AGN is available from the NAO website (wvwv.nao.org.uk)
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Guidance notes on completing the 2016117 annual return
1. You must apply proper practices for preparing this annual return. Proper practices are found in the

Practitioners' Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be

approred by the smaller authority, properly initialled and explanation provided. Annual returns

containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness and accuracy before sending it to the external auditor.

5. Do not send the external auditor any information not specifically asked for. Doing so is not helpful.

However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

6. Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. lf your smaller authority holds any short{erm
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box I on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box B. More help on bank reconciliation
is available in the Practitioners' Guide*.

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. lnclude a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners'
Guide* to assist you.

B. lf the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

9. You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

10. Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

11. Do not complete Section 3 which is reserved for the external auditor.

*Note: The Practitioners' Guide is available from your local NALC, SLCC or ADA representatives or from www.nalc.gov.uk or
www.slcc.co.uk or www.ada.org-uk.

All highlighted boxes have been compleied?

All additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?

For any statement to which the response is 'no', an explanation is provided?

Smaller auihority approval of the accounting statements is confirmed by the signature of the Chair
of the approval meeting?

An explanation of significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2017 agreed to Box B?

An explanation of any difference between Box 7 and Box B is provided?

Sections 1 and 2 Trust funds - all disclosures made if a Council is a sole managing trustee? NB: Do not send trust
accounting statements unless requested.

All highlighted boxes completed by internal audit and explanations provided?
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Done?

All sections

Section 1

Section 2

lnternal Audit report



Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Annual Returns prepared on an income and expenditure basis onlv)

Tunbridge Wells Commons Conservators

There should only be a difference between Box 7 and Box B where the Annual Return has been
prepared on an income and expenditure basis and there have been adjustments for
debtorsiprepayments and creditors/receipts in advance at the year end. Please provide details of
the year end adjustments, showing how the net difference between them is equal to the
difference between Boxes 7 and 8.

Box 7: Balances carried forward at 31 March 2017
t

37,801.60

Deduct: Debtors
a

a

a

a

14,460.00

Deduct: Payments made in advance
(prepayments)
a

a

Totaldeductions

Add: Creditors
a

a

a

a

341 69.1 9

Add: Receipts in advance
a

a

Totaladditions

57,510.79Box 8: Total cash and short term investments at 31 March 2017



Explanation of variances - pro forma

Tunbridge Wells Commons Conservators
The'Practitioners'Guide'provides guidance on explaining significant variances. Please provide full
explanations, including numerical values, for the following.

. variances of more than 15% between totals for individual boxes (except variances of less than
1200);

. if the total reserves (Box 7) fiqure is more than twice the annual oreceot value (Box 2
Section 2 2015116

€
2016t17

€
Variance

€
Variance

otlo
Detailed explanation of variance

(with amounts €)

Box2
Precept or
Rates and
Levles

143,000 145,000 2,000 1.4

Box 3
Total other
receipts

31,979 19,686 -12,293 -38.4
Planning Contribution of f 18,882 received
from Borough Council.
Maintenance contribution of t2,000
received from Dandara in respect of
Union House land swap Both
contributions in 201 5/16

Box 4
Sfaff cosfs 49,636 50,092 456 0.9

Box 5
Loan
interesU
capital
repayments

NIL NIL

Box 6
Allother
payments

99,1 76 124,958 25,782 26.0
Additional costs/ works/purchases
From contributions f8,7 12
From Planning Contrib t12,500
Administration (excl staff) t604
Maintenance of Commons 83,966

Box 9
Totalfixed
assefs &
long term
investments
& assefs

NIL NIL

Box 10
Total
borrowings

NIL NIL

Explanation
for'high'
reserves

Box 7 is more than twice Box 2 because
Not Applicable



Bank reconciliation

Tunbridqe Wells Commons Conservators

Financialyear ending 31 March 2017

Prepared by G Levitt (Treasurerl)
Date 2 June 2016

Balance per bank statements as at 31 March 2017:
Lloyds Current account
Lloyds Deposit Business Bank lnstant account

Petty cash float
Less: any unpresented cheques at 31 March 2017

t
80,447.41
3,979.38

84,426.79
60.00

Cheque number 001472
001473
001474
001475
001476
001477

(26e76.00)

Net balances as at 31 March 2017 (Box 8) 57 510.79

The net halances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:

(717.00)
(3e7.00)
780.00)

2335.00)
(1e320.00)
(3427.00)

Opening Balance 1 April 2017 (Prior year Box 8)
Add: Receipts in the year See Note 1

Less: Payments in the year See Note 2

Closing balance per cash book [receipts and payments book] as
at 31 March 2017 (must equal net balances above - Box 8)

Note 1

lncome for year
Less Accruals for 2016117

Add Accruals for 2015/16
Receipts in year

Note 2
Expenditure in year
Less Creditors accrued for 2016117
Add Creditors for 2015/16 paid in 2016117
Payments in year

59,430.65
152,726.21

(154,646.O7)

57 510.79

164,686.21
14,460.00

150,226.21
2,500.00

152,726.21

175,050.90
(34,169.19)
13,764.36

154,646.07

t
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