Section 1 -Annual Governance Statement 2017118
We acknowledge as the members of

our resporrsibiiity for ensuring that thei'e is a sound system of interrral corl[rol, inclucling arrangenrents for
the preparation of the Accounting Statenients. We confirm, to the best of our knowlecjge arrC belief, with
respect to the Accounting Statements for the year encied 31 Mar"ch 2018, that:
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't. We have put irr place arrangernents for effecti'ze financial
nranagerrenl during tne year, and for the pieparation oi
tre adcountinC st3terlients.

prepared itr accounting Slaaernen{s irt accorclance
wifi tne Accounts anci Audi! Regulaiions.

2. VVe mainiaineci an adequate systenr of inteflral controi
including rrr€sSUrES designed to prever]l ai-ld deiect fra.ro
and corrupiicn ar]d revie',ved its etfe ctiv3ness.

niade fit ape t affafigei{ienis and accepta{i respcnsibiti!y
lor safegtartling the ptibitc fioney anaj resaLir.:es rn

3. We tooi( all reasonable sleps Io assure ourseives
that there aie no matters of actual cr potenlial
non-compliarrce uritlr laws regulations and Proper
Practices that could ha're a significant financial erfeci
on the ability of this authority tc ccnducr its
business or nranage its finances.

fias otlly !_lcne wftat ti has the legal power l_i do afiaj h.is
complied with Proper Practice.s in doifig so.

4. We pro,rideo proper opportunity dur;ng the yeer ior
the exercise of electors' rights in accotdance lviih Ine
requirements of the Accounts and Audrt Regulatrons.

Cuing tiie '/ear Jave cll p3iso/ls intereste.l me cppan.tniii ic
inspect ana ask que;lians zbout this authcrii|'s accouil;.

5. We carried out an assessfirenr of the risks facing tnis
authoritr- ancj tcok appropriate steps lo manage inose
risks. including the inrrodriction of internal controls anoior
erternal insuranae cov:r where reqlired.

considered a.tLi 'J.cumented the iirancial and alher rlsiis it
faces and deait tlith thetn properly.

6. Uie nraintained inrJugnout ttre year an aCeqliaie aalc
effective system cf inlernal audit of the accclrnlrng
records and corltrol systems.

erri{iEed ht a cciipetei}t ;iefiarr. tndepetlde t}t ci ff}j tir,ar,c,at

its charge

cJntrats anci ptocedLrres. to give an objectire vie* cn wheii-,cr

inlarnai ccnircls ineei tiie neJds oFlhis sirlaiie( a.tihcri!/

7. We took appropr,ale aclion on all rnalters rarsel]
in repcrls from inlernal arrd external auciit.

8.

{esiio!}deo to fiiailets 5r;t,gtit to ;ts attehtiail b, ;titernal atlJ
rtenial a,ithl

e

ccrisiderei wheti-rer any iiligation. irabrlities or'
.;cnlmitrnents, e!enls oI transacliorrs. ocuurilrt:l eiir,ur
durirrg or atter the year-erid, have a financial iiripact orl
this authority and, r,vhere appropriate, haye Incl.ided rlieill
ln thd acioLrnlrnu staten.enis.
\,Ve

9. (For locai councils only) Trust funds inclr:dirrg
cnarjt3tiie. Lr our capacity as tne soie managir,g
trustse !ve dischal.Eed our accountability
respor-tsibilities for tne fund(s )iassets, irrcluijing
iinancial repofling and. if requared, rnoependeni
examination or auaiit.

drsalrsed ,vat?tl-lttig t! shLtttid liave aDaut ia bLtsiness actjvt!,.
year ;nciLji.lirig evenls bkinE piace aittr the /e aretia ii relerant
Llunt')t1 tiie
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has triJi. all ni fts respons;biiities *here it is a slla
rnat)agng liuslee of a lccal tius! ai lrLists
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'Please provide explanatiorrs io the externai ar-rciitor on a separate sn€ei foi each Nc'response. Describe ho.!v lhe ai,rtiroi,ly
wiil addi'ess the v,reaknesses iderrtifiect.
This Annual Goyerriance Statenteni is apprcveij D)

aulhority and recorcled as minute reierence

L
dated

>\ lU {,s

ills

Srgrrecl by tl re Cn;r,rrria.r and Cierx of tite rrieeting .,'iiere

afJpioval is given.
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Other information required by ttre Transparency Codes (l.lot pan cf A.nrii:al Go'/e.nancu Stateirenti
Ai..;thorily rveb adoress
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Tunbridge Wells Commons Conservators
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1. Balances brcught
48,1 66

fon vard

2. (+) Precepl or Rates and
Levies

145,000

3. (+) Total othe. receipts

19,686

t

}hol
zal

,

Tota! balances and reserves

lea96 dl
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at the beginning of the year

as recorded in the financial records. Value ntust agree tc
Box 7 cf p,revious year

150.000

s,984

Total amaunt of precept (cr for lDBs rates ancl leviesl
received or receivable in the year Exclticle any grants
Total incone or receipts as recorCed irt tite cashbaok /ess
tlle precept or rates/levies received (iine 2i lnctucle any

grants receivecl.

Stalf ccsts
50,092

50,546

Total e;<pentliture or paynet^tis matle to anc! on oehaif of
all enrployees. lnclude sa/aries and wages. PAyE an,,1 Lii

(enlployees and enpioyers), pension ccniributions anc!
e nt p oy m e nt e.{perses.
I

5. (-) Loan interesUcapital
NIL

repsyments

6. (-i All oiher palments

124,958

7. (=1 Balances carried

37.802

Tctai expenditurc or payments of capital and interest
rnade cluring the year on the autharity's borrowings (if aity;

NIL

tu/.tzo
44.114

fcr,vard

8. Tctai value oi cash and
shcrt rerm rnveslnrenis

57,511

EE

9. Total fixed asseis plus
long terin inrestmenls

NIL

NIL

and assets
10. Total borroir;ings
NIL

NIL

't1. (For Locai Councils Onlyt Disclosure note
re Trust funds iincluciing charitablel

",A

Total expenditure or pay$tenls as recorded in tiie cash
book less slaff ccsls iline ,ii an,J lcan tnleresticapitat
repaynents (line 5)
Total balences ailr-J reser'../es at the end cr tne
eqLtal (1+2+3) - 14+5+61

year

lvlusr

Tiie stint of all cttrrent ancl clepasii bank accourtts. castt
hcliings ancl shorl term in.iestinents tteid as af 37 fularcn
To agree uvith bank reconciliation.

-

The vaiue ai all the propeny tte aLtthoriiy oi/l/,ns - i! is ntade
up oi ali its fi:<ed asseis a/lo lonE ternl in;iestments as at
31 tuiarch.
The otitstanding capital balance as al
irom thirC pafttes (incluclirtg PWLB)

3i

March rtf aii lczns

The Cotincil acls as sole trustee for antl is responsible fcr
managing Trust fLtnds cr assels

N B. The {igures in the acccuntrng slaleote,lls abcve dc
noi inclLtde anv Trus! tiansactions

icerrify tnat for the year ended 31 tv'larch 2018 rhe
Accounting Stalenrents in this Annual Governance and
Accountability Retur-ir preseni fairiy the fir-ranciai position
crf this authority arrd rts incorre arrd expendii,.rre.
or properiy present receipls anci payrnenls as the case

I conflrnr that tirese Accounting Statenrents ',vere
app(aved by this aLithoriry on thrs date.

?r I a{rt
anJ recc.if eC as minute referertce.
a)

(-)

Signed by Resporisible Financial Oftlcer

f,/-ti41
AlL,

Dae (/

lt>

Stgrred by Chairrnan oI the nreeiing uihere approval of the
Acccrrntirrg Staternenls is given
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Tunbridge Wells Commons Conservators
NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Re ulations 2015 (Sl 20151234
NOTICE
1. Date of

announcement

27 June

2A18 _(a)

2. Each year the smaller authority's Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has been

NOTES

(a) lnsert date of placing of the nottce
which must be not less than
the date in (c) Delow

'1

day before

published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all

books, deeds, contracts, bills, vouchers, receipts and other documents relating

to those records must be

for inspection by any person
these documents will be available

made available

interested. For the year ended 31 March
on reasonable notice by application to:

20'18,

(b) lnsert name posrtion and

address/telephone number/

(b)

email

address as appropriate, of the Cterk or
other person to which any person may
apply to inspect tne accounts

commencing on (c;

and ending on (d)

_Monday

_Friday

2 July 2018

10 August 2018

3. Local government electors and their representatives also have:

.

The opportunity to question the appointed auditor about the accounting

(c) lnsert date which must oe ar teast 1
oay after the date of announcement .n 1ai
above and at least 30 working days
before tne date appolnted rn (d) below

(d) Tne inspection periocj between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July

records; and

r

The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlaMul. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appolnted auditor

under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:
PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littleiohn.com)
5. This announcement is made by (e) _G Levitt

(e) lnsed name and position of person
placing the notice

-

this person must be

the responsible financial officer for
smalier authorit

the

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RTGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and 'other' smaller authorities.
The basic position
The LccalAudii and Accouniabilit:v Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of lhe Act. The Act
and the Accounts anc Aud ii Requ lattons ZC'15 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities As an interested person you can inspect accounting records and related
documents. lf you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6)- (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website) There must be a 30 working day period calted the
'period for the exercise of public rights', during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to rnspect and make copies of the accounting records You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smallerauthorities'accounting records are available to inspect. This will be 2-13 July
2018 for 2017118 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authoriiy that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. lf you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the audltor wiil answer your questions where possible, they are not always obliged to
do sc. For example the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportronate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anythrng in the accountrng records
that you are unsure about. lf you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of pubic rights, so let the external auditor know your concern as soon as possible The

advertisement or notice that tells you the accounting records are availabie to rnspect will also give the

period for the exercise of publlc rights during which you may ask the auditor questions, whicfr nere
means formally asking questions under the Act. You can ask someone to represent you when asking

the external auditor questions

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external audltor questtons is limited. The external
auditor can only answer 'what' questions, not 'why' questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing

The right to make objections at audit
You have inspected the accounting records and asked your questions of the smaller authority Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or yrere
are matters of wider concern arising from the smaller authority's finances A local government elector

can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are In the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make tt unlawful. To object to the accounts you must write to the external auditor stating you wani to

make an objection, including the information and evidence below and you must send a copy to the

smaller authority. The notice must include:
a

confirmation that you are an elector in the smaller authority's area;

a

why you are objecting to the accounts and the facts on which you rely;
details of any item in the accounts that you think is unlawful; and
details of any matter about which you think the external auditor should make a public interest

a

c

report.

Other than rt must be in writing, there is no set format for objecting. You can only ask the external audrtor
to act within the powers available under the lqcA Au,Jli aricj Accr-i.rntaErl,iy A;i ZLil*.
A final word

You may not use this 'right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers. meet the costs of dealing with questions
and objections ln deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they willonly continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. lf you appeai to the courts agarnst
an auditor's dectsion not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

For more detaited guidance on public nghts and

your authority's appointed
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